LASALLE CONTINUING EDUCATION PROGRAMME

CEP_25032022.1

Step-by-step quide on claiming SkillsFuture Credits (Individuals)

1)

invoice or tax receipt onto your desktop/mobile device.

a) Tax invoice: This may be found in the
confirmation email sent to you after the
successful registration for the course.

b)
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Before you login to the SkillsFuture web portal, please ensure that you have downloaded the tax

Official receipt: This may be found in the
email sent to you after the successful
payment for the course.

P o
LASALLE

COLLEGE OF THE ARTS

LASALLE College of the Arts Limited
1 McNaly Street Singapore 187940

lasalle edu.sg

MS ANG APRIL TESTING
$C202106234

OFFICIAL RECEIPT

Receipt No. : CP182X02
Receipt Date : 22 Mar 2022

GST Reg No: M2-0112972-9
Company Reg: 199202950W

Amount Tendered:
OnlineCCard-xoox-x S$180.00 (SC202106234_1416XX04)
Issued By Finance Team

This is a computer generated lettor. No signature is required.

For enquiries, please write-in to Finance@Lasalle.edu.sg or call 465 6496 5270

Login to SkillsFuture web portal (https://www.myskillsfuture.gov.sg/content/portal/en/index.html)

with your SingPass, password and 2-step verification.

STEP 1: Click on Login

P A singapore Government Agency Website

FEATURED COURSES

SGUP-CT - Salesforce
Career...

IPIE

Learn More

View

: cep@lasalle.edu.sg

For enquiries, email

!\ j SkillsFuture Credit-eli

HEAR FROM
NTS OF THE

SkillsFuture Credit Trending Events

How-to Guides

MySkillsFuture Course
Search Guide

My §K|LLs‘ﬁu

Your guide to finding*

09 Feb 2022

Inspiring Stories

What Lifelong Learning
Means For The...

07 Jan 2022
Featured Courses

SkillsFuture Work-
Study Programmes

16 Dec 2021

More



LASALLE CONTINUING EDUCATION PROGRAMME CEP_25032022.1

STEP 2: Login via SingPass.

Individual Login

Singapore Citizens & Permanent Residents

Foreign Tertiary Students in Singapore

Portal ID

Social Media Accounts

Google

STEP 3: Choose ‘Digital Services’ from the top bar and click on ‘Claim SkillsFuture Credits’.

Digital Services

(Y*]

Home - Help - For Further Assistance A- A+

Individuals

View SGUS and SGUP-CT
Training Allowance Status

Apply for SkillsFuture
Fellowships

Apply for SkillsFuture
Qualification Award

STEP 4: Click on ‘Proceed to Submit a Claim’.

o

Home > SkillsFuture Credit A A+

Account Details

niti )
nitial Available $1,000.00 . 2022 v Y :
Credits

Claim Applications (0) Credit Transaction History (1)

I Available Career $500.00

Transition Credit

Open Claims $0.00

Proceed to Submit a Claim

View Course Enrolments

For enquiries, email: cep@lasalle.edu.sg
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STEP 5: Select the course title and click on the light blue arrow.
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Courses  Programmes  Digital Services  Resources %

$1,500.00 Credits

Home > SkillsFuture Credit > Submit a Claim

Account Details

Initial Available $1 000.00
Credits ’

Available Career $500.00
Transition Credit

| open claims $0.00

View Course Enrolments

1

1)

Y SATISFIED

A- A+

@ claim Submission
BEFORE YOU BEGIN A

1. Complete your profile if this is your first time submitting a claim

2. Register for course and have the invoice/receipt issued by the training provider ready to be
submitted

3. Check that your invoice/receipt contains the following:

* Name as per NRIC
« Name of training provider

Exploring Somatic Art Psychother Search by Training provider

1 course(s) found

Exploring Somatic Art Psychotherapy
Course code: TGS-2021010398
Training Provider: LASALLE COLLEGE OF THE ARTS LIMITED

Course Support Period(s):

31/12/2021 to 31/12/2023

STEP 6: Enter the course start date.

Account Details

Initial Available $1,000.00
Credits ’
Available Career $500.00
Transition Credit
v
I Open Claims $0.00

View Course Enrolments

@ claim Submission
BEFORE YOU BEGIN v

Enter course start date *
dd/mm/yyyy

When entering course start date for Massive Open Online Courses (MOOC) offered by:

* Overseas training providers, indicate the purchase date of the course as the course
start date
* Local training providers, indicate course start date as provided by the training provider

For enquiries, email: cep@I|asalle.edu.sg
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STEP 7: Fill in the amount under ‘Fee Payable By You’ and ‘Amount Of Credit To Claim’.

Account Details Claim Submission
BEFORE YOU BEGIN v
I Initial Available $1 000.00

Credits ° °

Provide Course Payment Details and Supporting Documents

Payment Details *

Available Career $500 00
Transition Credit
“ Note:

'Fee Payable by You' only includes
(a) Course fee

Open Claims $0.00 (b) Assessment fee
(c) Certification fee for approved online courses
(d) GST imposed on (a) to (c).
Please submit the nett fee (after deducting any subsidies/grants).

View Course Enrolments Under 'Amount of Credit to claim', please submit the SkillsFuture Credit amount you

would like to claim.

Fee Payable By You (Including GST) Amount Of Credit To Claim

@ Please refer to your invoice and include the total @ Please enter a claim amount equal or lesser than
fees for components (a) to (d) specified above. the amount entered in ‘Fee Payable By You'

Important note:
‘Fee Payable by You (Including GST)” should reflect the full course fee, before any discount and/or subsidy.

For example:

Course A (full fee) is $560.00 (including GST).

Course A (fee after subsidy e.g. National Silver Academy subsidy) is $298.32.

In the ‘Fee Payable by You (Including GST)’, you will need to indicate $560.00 and not $298.32.

‘Amount Of Credit To Claim’ is the amount of credits you wish to utilise.

STEP 8: Upload invoice/receipt from LASALLE.

Account Details Claim Submission
BEFORE YOU BEGIN Guide and tips v
Initial Available $1 000.00
’ .
Credits ° 0
h *
Upload Supporting Documents
) Please submit official invoices/ receipts as supporting documents.
Available Career $500 00
Transition Credit . Where payment details are available only in a foreign currency in the invoices/ receipts,
please also provide your credit card or bank statement showing the Singapore Dollar
v equivalent paid
Open Claims $0.00 & Tap to upload documents

For enquiries, email: cep@I|asalle.edu.sg
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STEP 9: Check the box ‘I have read and agreed to the SkillsFuture Credit Terms & Conditions’ and click ‘Submit’.

v nosomio

Review & Submit
Open Claims $0.00 Course Details
Course Title

Exploring Somatic Art
Psychotherapy

View Course Enrolments

Payment Details

Course Fee Payable by You
S$$420.00

Course Code Training Provider
TGS-2021010398 LASALLE COLLEGE OF THE
ARTS LIMITED

Amount of credit to claim

$$420.00

| have read and agreed to the SkillsFuture Credit Terms & Conditions 7 *

For enquiries, email: cep@I|asalle.edu.sg




